Transition Report 




	Name of Child/ Young person

	Home Address



	Date of Birth 

	     M/F
	

	Names of Parent/Carer(s)


	Parent/Carer Contact Numbers:


	Proposed School:


	School Start date:




	Name of School/ setting from which child is transferring:


	Address of current School/ setting:


	Name of School/ setting Liaison Worker 

	School/ setting Contact Number


	Involved Agencies

	Name, title, place of work, contact number.

	


	Background Information and Nature of Intervention and Support Provided

	When child started and attendance. Initial difficulties for child e.g. social skills, physical difficulties, language difficulties, inappropriate interaction with peers resulting in communicating by physical means such as hitting/pushing. Family information. Health information – diagnosis, medical needs. Equipment needs. Referred when, by who, first seen & frequency of visits. Summary of ongoing support being given from involved professionals. . Safeguarding/child protection information. 

	


	Child’s Strengths, Interests and Needs

	Skills in each area of development. Sensory, physical, health, self help and personal care needs information. Child’s likes and dislikes. What child/ young person enjoys doing, what he/she is good at. Communication with peers and adults (signing, visuals, long-processing time). Effect of difficulties on the child’s learning/behaviour, What works best for the child/ young person to resolve some of these issues. Attach most recent assessments of progress. 

	


	Parent’s Views and Comments

	Discuss with parents. What parents tell you their child likes or dislikes. Partnership working.  Parents concerns about the transition. Parents views of the child’s skills

	


	Recommended Strategies and Approaches

	For example, equipment requests, physio/ speech and language programmes, visual timetables, signs used, liaison book, objects of reference, danger awareness, sensory needs, behaviour management, how difficulties are addressed at home e.g. reward systems, visual cues, key points when working with the child of what works best, Attach target setting and review records and professional reports detailing programmes. 

	


	Date completed
	
	Completed by
	


Good practise around transition for children with Special Educational Needs

· Include copies of recent reports
· Share with parents information to be passed onto the receiving school/ setting

· Extra school/ setting visits 
· Share resources that you have been using with the child/ young person such as a first- then board, specific symbols. If you have spare copies give them to the child/ young person’s next school/ setting.
· Make a photo book of the school that the child is going to (or ask the receiving school/ setting if they have one). This can be shared with the child to familiarise them with the school before they start.
