
DERBY CITY COUNCIL 
ESTATES 

GUIDANCE NOTES FOR APPLICATIONS TO PURCHASE LAND OWNED BY 
DERBY CITY COUNCIL 

These notes are to assist customers wishing to purchase small areas of land owned 
by Derby City Council.  The type of land for which applications to purchase are 
received are usually small often grassed areas which are unfenced and generally 
adjoin houses. 

1. Derby City Council’s land ownership records have been computerised and 
enquiries about the Council’s land ownership can be dealt with over the phone. 
The first stage of the application process is to contact the City Council’s 
Property Information Office on 01332 643332 to ascertain whether the land you 
wish to purchase is owned by Derby City Council.  Should the land not be 
owned by Derby City Council and you are still interested in purchasing it then 
you would need to contract the Land Registry in Nottingham on 0115 9351166 
who will be able to assist should the land be registered.

2. Once you have confirmed that the land you wish to purchase is owned by the
Council please fill in the attached application form.  Please complete the form
as fully as possible and also include a sketch plan indicating the area of land
you wish to acquire.  The easiest way to identify a piece of land is by reference
to Ordnance Survey maps.  If you have access to an Ordnance Survey map of
the area please use this as the basis of your plan.  Please could you also
include approximate dimensions of land you wish to purchase.

3. In order to process your application Derby City Council also require a non-
returnable application fee of £100 (one hundred pounds).  This fee is required
to meet the Council administrative costs in dealing with your application.  The
application fee will be deducted from the overall costs on completion of any
agreed sale.  Details of the approximate fees involved in such a land purchase
are shown below.

4. Please be advised that your potential use of the land may require planning
permission for change of use for which an additional fee is payable.  You are
therefore advised to discuss your proposal with the Planning Division on 01332
640795 before proceeding

5. Once you have completed the application form and prepared a plan of the area
you wish to purchase please forward the documents and a cheque for £100
made payable to ‘Derby City Council’ to the following address

 Estates Department 
  The Council House 
  Corporation Street 
  Derby     
  DE1 2FS 



 

6. On receipt of your completed application form, plan and cheque Derby City 
Council will send out a letter of acknowledgement.  The Estates Office will 
appoint an officer to deal with your case.  The officer will then commence a 
consultation process with other Departments in the Council and with your local 
Ward Councillors.  If your proposed acquisition of the land affects other land 
owners in the vicinity then the Council may also consult them.  This process will 
generally take six to eight weeks, but for more complicated cases the 
consultation period may be longer. 

 
7. Once the consultation period has finished the Estates Office will write to you 

outlining the results of the consultation.  If Derby City Council is unable to sell 
the land to you then the letter will detail the reasons as to why the Council is 
unable to proceed with the sale.  If the Council is able to proceed with the sale 
then the Estates Office will forward proposed terms for the sale of the land to 
you for your consideration. 

 
8. Should you be in agreement with the terms and conditions proposed by the 

Estates Office then you will be asked to confirm your agreement in writing.  
Documentation relating to the sale will then be forwarded to the City Council’s 
Legal Division who will prepare contracts for your approval.  You do not have to 
employ a solicitor to deal with the acquisition, but Derby City Council 
recommends that you seek professional advice in connection with any 
proposed property purchase. 

 
9. In addition to the purchase price of the land you will be liable for the payment of 

the City Council’s legal costs and surveyors fees, currently estimated at £400.  
These fees will be payable upon completion of the purchase.  The application 
fee of £100 will be deducted from these surveyors and legal costs.  You will be 
responsible for your own legal costs. 

 
Please be advised that Derby City Council has a policy of not selling certain 
types of land which would include land held as public open space.  The most 
common examples of this type of land are public parks and playing fields, but 
this category would also include areas of grassland which are regularly 
mowed and maintained.  There are also some pieces of land which may appear 
vacant and unused but are in fact held for strategic reasons, such as Highway 
improvement.  These sites are of great importance to the Council and it is 
highly unlikely that the Council would be able to sell this type of site. 
 
 
 
 
 
 


