Public Sector Information Request Form
Please complete ALL sections of the form.  Failure to do so could result in your request being rejected.

	1. Applicant Details

	Name
	

	Company name – if applicable
	

	Address
	

	Post code
	

	Phone number
	

	E-mail address
	

	2. Please provide a full description of the information to be used

	Where did you get it from?
	

	Council’s website link?
	

	Publication title?
	

	Author’s name?
	

	Publication date ?
	

	ISBN number?
	

	3. Please provide a full description about how you will use the information.

	

	4. Type of Use

	Please select all categories that describe the reason for using the information.

	Commercial
	Yes or No

	Non-commercial
	Yes or No

	Private Study or Research
	Yes or No

	Commercial Study or Research
	Yes or No

	Other, please explain
	

	5. Further details about the proposed use of the information

	How many publications will the licensed material be used in – if unknown, please explain why.
	

	Please provide the website address that the information will be used on.
	

	What is the market value to you of the information requested?
	

	If there is another person(s) involved in the reproduction of the information, please give their names and addresses
	

	I have read the terms and conditions of the Standard Licence and agree to abide by the terms and conditions – please tick the appropriate box.
Yes   □                                   No  □

	I confirm that the above is true to the best of my knowledge and belief.

	Signature
	

	Print Name
	

	Date
	


All information will be processed in accordance with the provisions of the Data Protection Act 1998.  The information provided will be used to administer the information reuse process.
As an individual, you have a right under the Data Protection Act 1998 to obtain information from us, including a description of the data we hold on you.  If you have any queries concerning this right, please contact data.protection@derby.gov.uk .

Please return to:

Information Governance Team                                                                                 Organisation & Governance Directorate                                                                               Derby City Council                                                                                                             Council House                                                                                                                Corporation Street                                                                                                        Derby, DE1 2FS.

Telephone: 01332 640763

Email: foi@derby.gov.uk

Derby City Council reserves the right to request a copy of any proposed publication of the licensed material.  Failure to provide a copy on request could results in the refusal to grant a licence for reuse.

Derby City Council reserves the right to determine any terms and fee though a negotiation process between the Parties.
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