                               DIRECT PAYMENTS  FOUR WEEKLY TIME SHEET

[image: image1.wmf]Customer’s Name:    



                                                                                                  
                                                                                                                                       TIMESHEET NO.


Name of Personal Assistant  ________________________________________   



Personal Assistant Employment Status:               Employee / Self Employed / Student

National Insurance No. __________________












Please indicate separately Holiday Pay = HP or Sick Pay = SSP
	Week

Starting

Monday
	Mon
	Tues
	Wed
	Thu
	Fri
	Sat
	Sun
	Total

Hours
	Gross

Pay

£
	Nat Ins

Deduction

£
	Tax

Deduction

£
	Net

Pay

£
	Cheque

No.
	Personal Assistant Signature

& Date

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	Totals
	
	
	
	
	
	
	


Customer/Representative User Signature__________________________________
Date___________________

Keep a copy of this return in your ‘customised box’ ready for inspection by the Council 






