Please note that you must take copies of the application to all appropriate Responsible Authorities to ensure correct service of the application.
	
	Derby City Council Licensing 
	Police
	Derby City Council

Planning 
	Derby City Council

Food Inspections 
	Derby City Council

Trading Standards 
	Derby City Council Environmental Protection 
	Derby City Council Safe Guarding Children
	Fire Service
	Primary Care Trust

	Premises/Club Licence 
	*
	*
	*
	*
	*
	*
	*
	*
	*

	Signature/Date


	
	
	
	
	
	
	
	
	

	Premises/Club Licence Variation
	*
	*
	*
	*
	*
	*
	*
	*
	*

	Signature/Date


	
	
	
	
	
	
	
	
	

	Premises/Club Licence Transfer
	*
	*
	
	
	
	
	
	
	

	Signature/Date


	
	
	
	
	
	
	
	
	

	Variation of DPS
	*
	*
	
	
	
	
	
	
	

	Signature/Date


	
	
	
	
	
	
	
	
	

	Temporary Event Notice (TENS)
	*
	*
	
	
	
	*
	
	
	

	Signature/Date


	
	
	
	
	
	
	
	
	


It is recommended that you obtain signatures to prove service of document and to keep this form for your records. If you are posting the application forms it is advisable to get a proof of posting certificate from the Post Office.
* This indicates which Responsible Authority you need to send the application forms to and is for you to obtain a service date and signature of the accepting officer in the boxes above.  Addresses of the Responsible Authorities can be found in the accompanying guidance notes.
When serving the Responsible Authorities with the application form the Licensing Authority must receive their copy of the application on the same day. 

