Sale of alcohol when the DPS is absent
Premises name and address____________________________________________________________
______________________________________________________________________________________

Premises Licence number _____________________________________________________________
Under the Licensing Act 2003, a Premises Licence has been granted to Premises Licence holder ________________________________in respect of the above premises.  The Premises Licence includes the permission to make retail sales of alcohol for consumption.
A copy of the Premises Licence is attached to this document and you should read and understand it.  In particular, please familiarise yourself with the various hours during which licensable activities are permitted to take place, the area(s) in which they may take place, and the conditions which are attached to the Premises Licence that must be complied with at all times.

As the Premises Licence authorises the retail sale of alcohol as a licensable activity, it is a requirement that an individual, referred to as the Designated Premises Supervisor (DPS) is specified. The DPS for the Premises________________________is ___________________________.  As you do not hold a Personal Licence under the Licensing Act 2003, it is a requirement that any sale of alcohol which you do make, has been correctly authorised by either the DPS or another individual who holds a Personal Licence.

You are therefore being duly authorised by DPS _________________________________ or Personal Licence holder______________________________ to make sales of alcohol on their behalf, provided you ensure that the following requirements are met: 

· alcohol can only be sold on the following standard days and timings as in the attached Premises Licence
· adhere to any conditions on the licence

· you must not sell alcohol to anyone under the age of 18.  

· anyone attempting to purchase alcohol who appears to be under the age of 25, must be asked to provide suitable identification, this includes  “PASS proof of age cards”, photo-driving licences and passports.

· if such identification cannot be provided, or you have any doubts or concerns in any way, you should not proceed with making the sale. 

DPS/Personal Licence holder name and signature______________________________________________
Date__________________________________________________________________________________
I confirm that I have read and understood the above:

	Staff Name
	Signature
	Date
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